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INTRODIW:TICON

Althouak the aspirationz amd dezires of every parson are
diver=s, it iz & fact that. in the free ecoromy 10 which we l1ive.
we 211l cormtrol a=ssetz amd liabilities. The sffticiancy with wihich
we manage theze fumds cormtribuwtez greatly  to the auality of life
that wae =m)ov.

Eefore the zdvent of computerz it was virtually impossibie.
certainly impractica]l tp sperd the amourt of time it would requirs
to maraas & st of accounts swuch as  those embraced by FACIOLI.
Thus, our firmamcial fate waz, and =til)d ie if w2 dont use &
compater ., larosly in  the hands opf tied advi=ors. various
b sagcracies, adverticsing media and 11 derived oftemn fallible
imtuition.

Uzirmz FACIOLI ~harnass this. once the fundamenmtals have been
ara=p=d, the time spent updating the package is minimal poszibly
“Yittle more tharn ot Rour per waek. For thiz =2mall input PACIOLI
shall return. instantly. 211 the information we meed to drive owr
fimarnces.

PACIOLI was desigrned ard developed to emable the individual
to manaas his ownm  fimarces im &  purposeful zrnd comprehensive
marmer with  the mitimam of =ffort. The ba=ic book-keeping method
used may alsec be apelied to small enmterprises. sub—accounts etc.
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EACKING UF

1) Load FACIOLI (By pres=zimg F1 or F2) from Master in Drive 1
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Mazter it Drive 1 and put Formatted Cartridoe in
=

1
i
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m
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from Main Meru, backimg up will rmow =tart.

Eackirga up takes approximataly four minutes.
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A PBROWSE THROUGH FACIOLI

Fut Mazter inm Drive 1 ard presz F1 or F2.
P tie appearance of mair: meEru B2 lect LAF (for lecad accounts
file).

O prompt ==lect FAC (for FACICOLI accowumts fiis=).

Now viewing maith merd == lect STA (for s=tatemanis) o O viewing
the  =tatamemtz =creen note first twelve itemsz are profit arnd
lozz  items zmd last twelve itemz are balamce sheet items. with
grofit and net worth shown. highlighted respectively.

Frass anter to return to msin mamud.

From mim menu Selaect ING (for Primary irnzome i, i this cass
zarred imcome az oFFposed to secomdary income zwch az that from
irnveztmernts. appr=ciation st ) this &accoumt can now  bBes
viewed, ptresz srmter to return to mais menu after viewing.

To o=t wEed to the package and PACIULI  model accountizs repsat
thez above for each of the accounts shows om the main manu
-pressirng enter s=ach time to0 returrn to main menu.

From mairm menu selsct JOU (For Journal). Dizplayed here ars
transactions for the currsnt momih, press entzr to fo from pags
to pagz, ( rote tramsactioms can be amended anmd deleted by
celectitg  appropriate action from main menu ) . Press enter on
igst paae to returrn to main menu.

From mair meri Selact OPE (for opsening balances) theze balances
are entered onr initializing the packase and subsequentiy
updated automaticzxlly from montkh to monmth. Presz snter to
returyn to main menud.

From main meng ==lect VAP (for WView / Am=rnd Parameters)
these parametsrz are etitzred on initializing package, note the
facility For recordina statizticz=. Praeszs emnter to return to

Maim e
From maim menu ==lect VMR for view monthly records.

Now viewimg records meru, s=lect the various ortioms listed to
aain familiarity ., aveigding printing aptioms for the present.
Note oK viewimg. say maim spreadshest, & gararbh of & particutar
acmount =am be plotted by tyeing in the cods for that account
and pregsing  srter. After viewing garaph prezz enter te return
to =spreadzhest. Gpreadshest values can be altered by tysina
ALT. Feturn to6 main meru from records metw by pressing enter.

Now fraom main mend typse VIR (Viaw Buarterly Accowuntzs) and
browss as above. Likewise for VYR (View Yearly Records) .
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LSING PACIOLI MIDEL TD GAIN LINDERSTANDING OF FACKAGE

Havimg Browsed throuskh FACIOLI model we are row ino & position
o0 sxperimemt before inmitializing & purpose twilt g2t of accounis.
fore usima PACIG.I model please ensure that you thave taken at
ast ore backup copy of Master Lartridas.

11]

t
E
]

14

SUGEESTED EXERCISE

Thiz ewercicse itivolves addirg ore tramsaction (yow can add more if
vor liksa) our suggssted transaction i=, buying twenty pourds wor th
of petrol witkh cash, then serforming end of menth routine.

1) Esfore addima tramsaction, view the statementzs screen and make
& mote of the vxlusze for PETROL. CASH. PROFIT, and NET WIRTH.

[
1]
1

lect SO0 (Journal? from mainm menu &nd press enter.

) Fage through Jourrnal wumtil "DT 7 =" (date) promet appears.

&4) Enter date zay 30 for (30th DEC’ 27 press =nter.

Yy Cn "DES 7 =" promet tyee “Fetrol” for Dezeription .press enter.

£) Refarrimg to account codez ie. FET for petrol and CSH for cash.
am "DRE ?* =" prompt type FET amd onm "CE ? =" promet tyrpe CSH
{refer +to FRulez for Entering). Account codes are =easily

remenbered after using PACIOLI for a short while.

73 fe “SUM T =" prompt typs 20 (twenty pounds) and press enter.
The recorditis of thiz transactiorn iz riow compiste.

2) 0O date promet press enter to returm to main mend.
% Re-sslect STA from main mernu to view statemants =cresn. Observe

thhe appropriate differernce in petrol and cash sums, note cash
which . i arn asset. iz zhowr age & rnegative sum, mot= ot this

Tater. Note alzo perofit for the current month 12 now twenty
pourde  l=s=z. thus the new computed ret worth iz tweniy pounds
lezs.

END OF MONTH ROUTINE: -
10) To perform =g of morth routiree select EOM from main meatu.

11) Om pressitm enter the first thimg  that happens 12 you are
required  to irmput various =tatistics. these heins. barnk base
Fate. infizstiorm. kours worked and miles travelisd, these are
the ztatistics deszigrnated at the initialisation =tage (yours
cat b differemt it vou Tike) - Inpet =statiztics uwuEing
ficticious valu=ss for the sake of guichk progrezz.

12 O preszits 2mter after adding last statiztic the end of month
routine iz performed. Az it i=s the &nd of December and these
particular ac-courts are decigmated to keep annual records on &
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145

cxlender vear bazis. thern wmot omly &are the monthly Fecords
updated out also the Auarterly and swrual records ars attended
+0. Updated records carm be viewad later.

The end of morth routime fimishes at the main menu with the
ew morth Sate dizplaved, select OFE  amd observe that  the
op=nimg  balances of the mew month are the same as the closing
halances of the old month except  for ztamding  orderz which
have besy kept  arnd apelisd. View Jourmnal to sae=s these., the
wihii T lirme across the =zoresm i1lustrates  the extent of
=tamdirma orders, tie pozitiom of thiz lime car be altered by
uzina the View /7 Amend Farameter function.

Now view updated records.
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INITIALISING ACCOUNTS

EBEALANCE SHEET ITEMS:
ThHe firzt effort to initializins & set ef accourtz 12 & manual

22k, it =mntailsz the writirna down of all capital accounts wunder
your control amd Sivired zach a code arnd valus, With PACIOLI you
are allowaed elevern such accounte. Capital accounts are ither
azs=ts i=. houzse, car, imvestmentz, cash etc. or liabilities =,
mcrtsags. car loan, =—redit card, overdrafit &tc.

Witk PACIOLI ass=ts are indicated with a mirnus =ian Decause
they are in debt. thizy Owe YOou MOoMmey., and tiabilities are zhown

Fozitive because they are in Soreaedit, vou owe them  morey. The
zubtieties of this approach may =eem & little difficwit to arase
a2t first bDut orcse umderztood Qive @ imsiakht into the =ssence of
doub le =ntry book kegeping.

A typical ==t of balarce sThest itame iz illustrated in the
FAZIOLI mode]l your:= may be simpler or more arand.

FROFIT AND (0SS ITEMS:

Withh PFACIOLI vou are allowad =leven ditems in the profit and
lozz accournt. The first two are for income. We sugas=st INl for
primary ircomz ard INZ for szcondary income. The third and fourth
iteme are resserved for "cost of sales expenses”, in a simplse form
for exsample the third item would be, zay the “"gost of g=ttins to
/ from vyour place of work", and the fourth item would be say the
"=pst to vourz=lf for the provizion of reference books, toels etc.
wsaed in carrying out vouwr occupation”.

These +tkhird and fourth items are uwsed in calcuiatins your
"aross profit percemtage”. sse relevent saection on intereretation
0f accouwnts. The remaimimg itemz can be pretty much &= vou like
the PFACIOLI mode]l gives & good exampie of seamentation of variowus
expenzes undaer =pecific headinas.

ENTERING DOFENIMG BALANCES:

1) Lead FACIOLI. (D type CLA to clear current filed .

~—

Select OFE from mainm mamd.

IR
bat

d=img the amerd facility enter  code, descrigption arnd sum of
zach account

4) Emter Frofit arnd Losz values as ==ro.

=y Dort forost to show agsets & megative valuses,

ACCOUNT FARSMETERS: .
From mair meru tyre VAP to skhter the parameterz screen, than

usirg the amend facility snter vour acsounmt name amd code then the
morith date, mote format use fer date from FACIOLI mod=l. Enter the
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apgroximate  Pwunber of ztandirng orders yOou may require, thiiz may be
altaeraed later.

Firnally it thiz zactior tvyps F or T for avnrnual records to b2
ket Fizcally or Calendszr Ysarliy.

Thez zocord =ection om thiz =cresn deals with the statistics
that you may wish to keep on record. the FACIOLI model sudgest=s:

EEFR EBamk Base Fats
INF Imflation

HRES Hours Worked
MLS Milez Travelled

Thezse May b2 altered to suit vour tes=de  or omitied
altogzthar., Howsver. if implemerted the first two muszt be indexes
amd  the latter two. figurss which shall subssquenily be totalled.
THiz iz because om performitg emd guarter and end of year routines
theze latter two, arzs totalled accordingivy.

The accounts are How imitialised press enter to return to
Mmain meru. You may mow view statemertz to mote  your current net
wortl. To zave vour accounts select SAF. Dont forgst to make a
backue of these important accounts.

You muy now Start entering transactions for  the current
motith. First enter standing orders. iz, tranmsactions you reguirs
repeatirg., momth to month for the foreseabls future. Count these
ztanding orderz  amd emter the total on  the VAP screen, this will
cause these transactionzs to be retained mormth to month. Standirg
ordar tramsactiors may be altered and deletaed the =ame  as any
other tramsaction.

page 7



DOUELE ENTRY RULES FOR ENTERING TRANSACTIONS
e A e e A A B B A e B 0 M e BT 2 P P I T T T I A I T BB T T I I S
RECORDING INCOME

DEEIT the account to which the income was received, if waiting
for payment thern Debit Deotors.

CREDIT Irmcome.
******************************************************************
RECORDING EXFENSES
DEEIT the appropriate expenzes account.

CREDIT the accourt from which the account was paid. if not yat
paid then CREDIT Creditors.

****************************************************************i*_
RECORDING FUNDS TRANSFERS
DERIT The accournt to whickh the money / Capital waz transferad.
CREDIT The account from which the money was transfered.

*******************%**********************************************

ENTERING HINTS & TIPS
1) Thers
U ies

=
may b

'z oo mEed  to enter  every =mall item bowgtit  with sash.
of —oUrEe vou wart to. To many. the following procedurs

= appropriate. Emter all cash transactions except 1=izure
cxwpatrizee, armd mote  cazh balance displayed by FACIOLI, deduct
from thiz the momey vou hRave i your rocket the differance iz
money &ttributed to leisure items bought with cash, anter this
amount to reconcile cask account.

-3
i

) When entering repetative  tramsactiens zuch &S Say casit from
bank. yvou may fimd it convenisrmt to enter the tramzaction once.
then syubseguanty altor tive sum to cater for addi tiornal

withdrawalz.

Fage =S



1)

3

4)

INTERFRETATION OF RATIOS

FACIZLI calculates the following ratios,; the full wvaluse of
theze wWill becomz apparsent &aftsr wsina FPACIOLI for & 2 faw
morithis.

]
u
i
a

Girowth Fate {(cods= GRO) ,thiz 2 tihe anrmual growth rate expre
az a paroentaas.

Growth rate = Profit for vear * 100

Capital at Start of vear

FAC
t

oLl comverts momthly atid guartarly arowth ratzsz to arnaal
& =

I
ez eackh time the =2nd of montk routine is performed.
Cwhership porcentaos (Code OWN) . this iz the measure of
fimancial strenath.

Cwhretrship FPercentaas = Net Worth * 100

Asset=

Note arn owhershis percentase of more than fifty percent means
youu have & controllima intarest in the aszsets at your disposal.
om the other kand an owrership Tess then  fifty percent means
that 1if all the other interacsted partiez clubbed tosethsar they
would have the controiling interest.

Hrosz Frofit and Groses FProfit Percentage {code GFF) :
Sroze profit i the profit after the deduction of expenses
directly zzzociated with  the production of incoma, ard Grozs
Frofit Fercemtaas iz the percentzge this Gross Frofit iz of the
Imcame. )

Gross Profit = Income - Direct Experces
Grozz Frofit percentage = Gross Profit * 100
Iricomea

Net Prefit armgd Net Profit Fercentaas {(coode NFF) :

Nt Frofit iz the ereofit after total cost=- irnctudimg all
overheads, Fave beer deductesd. arrd Net Frofit Fercentags 1E
thez parcemtass this M=t Profit iz of the total imcome.

Net Frofit = Imcome - Total costs imcludirmg &l11 overkeads
Net Frofit parcentase = Net Frofit # 100
Ircom=

Capital Citcoulationm {(code CIR) :

This iz the mumber of times the starting capital iz circulatsed
during & particular VERT . FAZIOLI corwverts momthty anmd
guarterly circuiatior ratss to annual rates each  time znd of
morth routire 1€ serformed.



Capital Circulation = Irwcoms for Yes * 100

Y "
Net Worth &t Start of Year

For s=s=opls o fi:
circulatiorn will deter
will reeed ©o D=

i

d  dricomz  and  achisvimg  arowth.  caeital

iorate with time. thae et profit percentage
iricreased to maititain srowth rate.

NGTE:

Arrual growth rate = Capital Circuwlatior # Net Profit P

100

arrcantads

s ]
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i)

CETAINING HARD COFIES

Selaectirmg FAUI from mairm mera shiall print Jdournal entrizs to
apzorn compatibie printer.

Selectima PSS frem records menu will print records spreadsheet
to =psorn compatible printer.

Selestima FGR from records menud will print agraphics, calling
vour owk SCheatt oy routine. FPAZICOLI activates =scraen CoPy
with EXEC_W mdvi_SCR_COPY. Thus you rmeed to customize your
copy routime to be called SCR_CORPY. If you have no executable
Seresn copy routire you cam a2t one from Tasman softiware.
Laad=.

FAsItLI was comellesd with the aid of GLIEBERATOR.
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FRZIOLI MODEL CODES:

INL = Frimary Incoms
INZ = Secondary Ilncomes
PET = Fetro]l

WOR = Work Expensss
FIwv = Fixed Exparnses
LES = Leizure Expencses
MAI = Maintersnce Expernses
MAN = Marmagem=z2nt Expenses
DEF = Dapraciation

INT = Intere=zt

Tax = Ta=x

FRD = Frofit

DRSs = Debtors

CHES = Creditors

C&H = Caszh

B/C = Barclaycard

ENE = Bank

LOA = Loar for Car

Car = Car

Ml = Mortgage

F.A = Fined Assests

FEN = Fenzion

NET = Net Worth

SUMMARY BALANCES SPREADSHEET ABRERIEVIATIONS:

T/0 = Turnever (Inzoms)
GRO Gross Frofit
FERECO = Profit

ASS = Aszet=
Lia = Liabilitizs
NET Net Wortt
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DESCRIFPTION
Fayment to Euiliding Socisty
Imtarest to Buildimng Societ
Car Loan Fayment
Imt2rezt on Car Loan
Faymetit to FPerncsion
Femziorn GErowth
Car Depreziation
Motwzy from DHSS
Houze Appraciation
Cash From ESark
Small Spendimna for Month
Nzt Salary for Monsh
Tax for Month
National
Faid Frore EBill
Furchaze of Chriztmas 3iftz
Frurchase of Giftz with Cash
Zar Insurancs
Gaz Biil
Computor Softwars
Decorating Materials

Car New Wiparzs

New Referarce Book for Work

FPaymznt to Barclaycard

Food & Housekespimrg

Fatrol

PO EL

(Family ai1
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Y

awariss)

Inzurarnce for Month
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INT
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INT
FEN
FEN
DEF
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